Position Title: Media and Communications Officer
Base Station: 1-Position (Islamabad based) 
Project Title: Promoting entrepreneurship for economic and social inclusion of migrants

Monthly Salary Range: 45,000 – 50,000 inclusive of all taxes and allowances

Duration of the Contract: 17 Months

About the Project: The overall objective of the project is to promote entrepreneurship for economic and social inclusion of returning migrants and the local population in Punjab Province (all districts). The programme is focused on providing individual advice to voluntary returnees as migrants often face challenges, regarding the reintegration in the society and local economy, with limited income perspectives.

About the Role: The Media and Communication officer under the supervision of project lead is responsible for ensuring branding guidelines of the donor and Mojaz as specified in the project agreement. The role profile includes designing of reports, standees, banners and advertisement; content writing, proof reading and printing of project related material and dealing with social media channels for showcasing achievements, sharing of information and posting advertisements related to the project. Capture photographs and prepare video clips for wider dissemination.


Job Roles 
· Prepare communication plan for the project
· Proof read and edit all publications relating to the project before dissemination/printing; 
· Assist project team in organizing and managing events such as  trainings, in-kind support distribution and field visits as required 
· Develop advertisements
· Design and print reports
· Photographic essays along with preparation of video clip of various project activities/beneficiaries
· Designing of standees, banners, stickers, invitation documents etc.
· Proof reading of the material developed under the project and sharing with stakeholders
· Lead social media channels for promotional and outreach purposes with regards to project activities 
· Responsible for media coverage of events organized under the project
· Ensure showcasing of project achievements on social media channels on regular basis


Reporting and line management:
The position will report to the Team Lead and will be based at Liaison office Islamabad.

Qualification and Competencies: 
· Bachelor’s degree in Mass communication or related field. 
· Minimum of 3 years of relevant work experience and understanding of media and communication work. 
· Proven experience working as media and communication officer.
· Proficiency in all software applications like adobe, photoshop, corel draw etc.
· [bookmark: _GoBack]The ability to travel as needed to capture impact and for process documentation.
· The ability to work in a fast-paced environment.
· Effective communication, report writing and sound designing skills.
· Detail-oriented.
The candidate will be hired on contract basis (initially for the period of one year) but extendable based on performance for a period as per project duration specified in project agreement. 

APPLICATION INSTRUCTIONS

Send your resume with covering letter showing your intent to apply for the interested position to jobs@mojaz.org, spo-hr@mojaz.org by Feb 10,2022, and with the subject: Media and Communication officer and Your Name.

